Instructor’s Guide
for
Exploring Your Career Options

What’s It All About?

Exploring Your Career Options gives an overview of the career exploration process. In a documentary-style
approach, this engaging product focuses on the significance of personal aspirations, interests, abilities, and
self-knowledge; the value of an education and other types of training; the tools available for career
exploration; the importance of networking and volunteering; and the wide range of possibilities the future
offers to those who plan for it and keep an open mind.

What’s Your Role?

Your role is to help your audience catch a vision of the possibilities that lie before them, to introduce them to
the career exploration process, and then to give them an opportunity to begin that exploration. You are the
catalyst—the key to keeping the session or sessions moving at a good pace and establishing an environment in
which everyone willingly becomes involved.

Think of yourself as the guide in an expedition. Its success lies in your hands. Exploring Your Career Options is
the vehicle, and this Instructor’s Guide is your map. Review both carefully and then practice using them. As you
do, you’ll discover how easy the guide is to follow and how important you are to your audience. You can guide
each person into a new awareness of the process that can lead to a meaningful, satisfying career.

What’s in this Exploring Your Career Options Instructor’s Guide?

This guide explains three methods for viewing Exploring Your Career Options and what you need to do before
the first viewing. Following the explanations of the three methods are steps for getting ready and a checklist
of supplies.

Next, the guide presents a section of discussion questions without answers. Audiences will grasp the content
of Exploring Your Career Options more easily if they read the unanswered questions before beginning each
session. You can write the questions on a chalkboard, poster, or flip board, or create a handout, transparency,
or PowerPoint slide. You also can administer the discussion questions as a pretest to determine the concepts
your audience already knows and those you’ll need to emphasize, as a posttest to assess learning, as a small
group activity, or as homework.

Following the discussion questions are the seven chapter sections. These sections contain the viewing time of
the chapter, the objectives, a script that you can follow with your audience, and activities.

The key to effectively using Exploring Your Career Options and the Instructor’s Guide is to read the script and
select those discussion questions that you want to emphasize and omit any that you suspect your audience
already knows. Also, read through the activities to determine whether you want to use any of them during a
session or as homework, small group assignments, or longer projects.

How Can You Use Exploring Your Career Options?

Exploring Your Career Options is available as either a DVD or a video. If you have the DVD, pressing Play
opens a menu that contains four options: Main Program, Chapter Points, Bonus Content, and About JIST.
The Main Program lets you view the DVD in one, uninterrupted segment; use the Chapter Points option if
you want to view the DVD in segments. The Bonus Content option on the DVD menu leads to a submenu of
four extra segments. We thought those segments were just so good that you would want to see them. Three
are included in the Instructor’s Guide as activity suggestions. The fourth is a short segment in which Meta Dunn,
a social worker who conducted career development sessions with teens from a major city, talks about her
exciting new workbook, Your Promising Future. The About JIST option on the DVD menu tells you, well, about
JIST Publishing.
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You can use the video version of Exploring Your Career Options nearly the same way that you use the DVD,
except that you press Play to begin the video, Pause when the Chapter Point frames appear, and then Play to
stop the video for discussion between segments.

Viewing Exploring Your Career Options in One Session

DVD: To view the DVD version of Exploring Your Career Options without interruptions, press Play and
then select Main Point on the menu. The DVD will begin. Watch it until the credits appear or, if you have
extra time, watch the out takes and the Bonus Content. Stop the DVD. You can then use the rest of your
session time to discuss key points.

Video: Viewing the video version of Exploring Your Career Options without interruption is easy: Just press
Play. When the video is over, press Stop. You can then use the rest of your session time to discuss key
points.

Viewing Exploring Your Career Options by Chapter Points—Within an Hour

DVD: If you want to stop the viewing of the Exploring Your Career Options DVD after each chapter point
and discuss it before moving on to the next chapter, begin the session with the opening Chapter 1script,
start the DVD, watch it until it stops, quickly discuss Chapter 1, and then select Chapter 2, repeating the
process until you have finished the viewing.

Video: Viewing the video version this way is a little more work: When you see the chapter title frame
“What Are Your Interests,” press Pause. Quickly discuss Chapter 1, and then press Play. Repeat the
Pause/Play process six more times.

Viewing Exploring Your Career Options in Seven 30-Minute or Longer Sessions

Both DVD and video: If you want to spread the viewing of Exploring Your Career Options across several
days, you will want to read the script carefully, select the activities you think will be most effective with
your audience, and prepare for the activities. Then at the beginning of the session, introduce the short
segment, watch it, and follow the script, allowing the audience to discuss thoroughly any point that
catches their attention or raises questions. Then complete the activities you chose. Repeat the process for
the remaining six sessions.

Regardless of the version of Exploring Your Career Options you have and the viewing method you choose,
remember that engaging the attention of your audiences and preparing them for the topics that are presented
is critical to the success of any presentation. You will want to preview EXxploring Your Career Options, read the
script carefully, select the activities you think will be most effective with your audience, and prepare for the
activities.

Getting Ready

1. Consider posting a list of this widely accepted system of 14 career clusters in the room:

Arts, Entertainment and Media Industrial Production

Science, Math and Engineering Business Detail

Plants and Animals Sales and Marketing

Law, Law Enforcement and Public Safety Recreation, Travel and Other Personal Services
Mechanics, Installers, and Repairers Education and Social Service

Construction, Mining and Drilling General Management and Support
Transportation Medical and Health Services

2. Make sure that you have
e read through this guide
e previewed Exploring Your Career Options
e arranged the room so that everyone can see
e ensured that the equipment is functioning propetly
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e prepared the materials you want to use in the session:

o Instructor’s Guide
Exploring Your Career Options
Audiovisual equipment
Discussion Questions
Post this quotation: It’s never too early to begin exploring a career, and it’s never too late
to change it.
Career reference materials, such as Exploring Careers: A Young Person’s Guide to 1,000 Jobs
(and activities book), Young Person’s Occupational Outlook Handhook (and activities book), The
Kid’s College Almanac, The World of Work and You, and Career & Life Explorer, an attractive
career and life planning tool for middle through high school students—all available
through JIST Publishing.
Other
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Discussion Questions

Chapter 1: 1. What career did you dream of having when you were a child?
Why do dreams evolve (or change) as people get older?
Why is choosing a career referred to as a process?

=

Chapter 2: What three questions do you need to answer as you work through the
process of choosing a career?
When is the best time to explore who you are and what you love to do?

What influences your career choices?

Chapter 3: What influence does education have on lives?
What are the results of dropping out of high school?
What are two keys to success in a career?

What are two keys to success in school?
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Chapter 4:  What are two additional sources of training?

Chapter 5: What is a career cluster system and how do you use it?
What specific information do you need to know about a potential career?

Where can you go for more information about a career?

Chapter 6: In addition to teachers and counselors, who can give you career advice?
What is networking?

What are the benefits of networking?

How can you broaden your network?

Where can you volunteer?

What do you gain by volunteering?

Chapter 7: How many career options do you have?
How can you find those options?

How can you become rich?
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Chapter 1 Introduction Viewing Time: 1:45 minutes

Objectives: After completing this session, participants will
e Understand the significance of the dreams they had as children
e Understand why those dreams evolve
e Comprehend that choosing a career is a process

Chapter 1 Script
Before beginning the DV D or video, welcome the participants and make sure that each can see the screen. Then follow this
script.
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Say: Think about this: “It’s never too early to begin exploring a career, and it’s never too
late to change it.” Do you believe that? Why? Why not?

Answer: (Let two or three people state their opinions and then thank them for sharing, but don’t offer an opinion.)

Say: Today we’re going to watch Exploring Your Career Options. Before we begin, let’s
read the questions that we will discuss after viewing this segment of the DVD /video.

Begin the DVD or video and stop it when “What Are Your Interests?” appears. Resume the script.

Say: What career did you dream of having when you were a child?

Answer: (Let people discuss what they thought they would be when they grew up. You may also want to share your
childhood dreams.)

Say: Why do our dreams evolve (or change) as we get older?

Answer: (Let people share their answers first.) The careers we dream of having evolve as we explore the

world. We learn about ourselves and the world around us, understand more about who
we are, and explore what we enjoy doing. Our eyes are opened to new possibilities.

Say: The narrator referred to choosing a career as a process. Why? What is a process?

Answer: (Let people share their answers first.) Any process takes time and is ongoing, isn’t it? Planting
a garden is a process. You can’t plant a seed one day and have it be a full-grown plant
the next. Choosing a career is like planting a garden. It takes time to find out who you
are and what you like. That’s why we can say, “It’s never too early to begin exploring a
career or too late to change it.”

Activities: 1. Share “Dream” by Langston Hughes or another meaningful poem. It can be a wonderful
source of inspiration. 2. Viewers create an expression of their childhood dreams or unique
personal abilities by writing a poem or narrative, drawing a picture, or creating a collage.

Chapter 2  What Are Your Interests? Viewing Time: 4:25 minutes

Objectives: After completing this session, participants will
e Identify areas of self-knowledge helpful in choosing a career
e Recognize that school is the time to focus on learning more about ourselves
e Recognize the factors that influence career choices

Chapter 2 Script
Say: What interests you? Are you a sports nut? Do you like to shop ‘til you drop? Does
music float your boat? Before we begin, read the questions that we will discuss after
viewing the DVD /video.

Read the questions, begin the DVD or video, and stop it when “Education and Training” appears. Resume the script.

Say: The things that interest us become our hopes for the future. The better we know
ourselves, the better our career choices. As you begin to explore careers, keep in mind
the traits that come naturally to you. What three questions do we need to answer as we
work through the process of choosing a career?

Answer: (Let several people answer.) Thanks. The three questions are these: 1. What do I like to do?,
2. What am I good at?, and 3. What do I like to learn more about?

Say: When should you be asking yourself these questions? When is the best time to explore
who we are and what we love?

Answer: (Let someone answer.) Thanks. School is all about learning and exploring. That’s the time
set aside for exploring who you are. You are free of other obligations at that time.

Say: What or who influence our career choices?
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Answer:

Activities:

(Let several people answer.) The biggest influence is your family, what your family members
do or what they expect of you. Another factor that plays a big role is peer pressure;
unfortunately, many people based their career choice on what’s popular and
acceptable. Also, the media creates a desire to have a certain image. When we listen
too much to others’ opinions, we can lose our focus on finding the career that reflects
who we are and what we love.

Ask viewers to create lists of their interests, skills/abilities, and personal traits. If they know
cach other well, they can exchange lists and add to them. If the group is new to each other,
they can take the list home to share with family and friends. You may want to have viewers
record their final lists on a career planning tool, such as Exploring Careers Activities, Young
Person’s Occupational Outlook Handbook Activities, The World of Work, and You or Career & Life
Explorer.

Chapter 3 Importance of Education and Training Viewing Time: 4:16 minutes

Objectives:

After completing this session, participants will be able to
e Recognize the correlation between education and opportunities throughout our lives
e Recognize the consequences of dropping out of high school
e Identify two keys to success in a career
e Identify two keys to success in school

Chapter 3 Script

Say:

Answer:

Say;

How important is education to you? Would you rather go to school to get the training
you need for a career or be a self-made person?

(Let two or three people state their opinions and then thank them for sharing, but don’t offer an opinion.)

Think about the four Chapter 3 questions as you view the next segment of the
DVD/video.

Read the questions, begin the DV D or video and stop it when “Take the Fork in the Road” appears. Resume the script.

Say:

Answer:

Say:

Answer:

Say:

Answer:

Say:

Answer:

Say:

Answer:

The narrator says that we never stop learning. Do you believe that is true?

(Let two or three people express their opinions.) Thank you for sharing your thoughts.

What influence does education have on our lives, if any? What are the results of
dropping out of high school?

(Let two or three answer.) You’re right. Our opportunities throughout life are tied to our
education. High school dropouts earn 35 percent less than high school graduates earn.
Dropping out can create barriers for the rest of your life.

What caused Marsha to get her GED and go to college?

(Let someone answer.) We never know what will happen in life. It’s important to make the
most of educational opportunities while we are young and have our health.

What did Adam discover when he dropped out of school?

(Let someone answer.) Thanks. He encountered many barriers, didn’t he? He didn’t have
the keys he needed to get a job.

What are two keys to success in a career?

(Let two or three people answer.) Yes. According to the DVD/video, your cateer success
depends on getting a high school diploma and probably even more education. The
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degrees you can obtain at colleges and universities are an associate’s degree (two-
year), a bachelor’s degree (four-year), master’s, and doctorate degrees.

Say: What are the keys to success in school?

Answer: (Let two or three answer.) Success in school requires hard work and studying. Atre you
willing to get the keys you need—a high school diploma and even more education? Are
you willing to do the hard work and the studying required to succeed in school?

Activities: 1. Viewers brainstorm about the educational programs available in your area. Then show them
a map of the state, the United States, and/or the wotld. Let them discuss whether they’d be
interested in going to a different location to get an education. 2. Show the bonus content
segment “Thinking about Dropping Out” (7:57 minutes). 3. If your audience is middle ot junior
high students, consider having copies of The Kid’s College Almanac (from JIST Publishing)
available so that students can find interesting, easy-to-understand answers to their questions.

Chapter 4 Take the Fork in the Road Viewing Time: 2:08 minutes ‘

Objective:  After completing this session, participants will be able to recognize two additional ways to get
training for a career.

Chapter 4 Script
Say: The next segment is short but offers two additional ways of getting ready for a career.
See if you can find them.

Begin the DVD or video and stop it when “Tools to a Career” appears. Resume the script.

Say: What type of program was Chris Clark in?

Answer: (Let two or three people express their opinions.) Yes, Chris was in an apprenticeship, a hands-on
training program.

Say: What was the apprenticeship like for Chris?

Answer: (Let two or three people express their opinions.) Thank you. Yes, he took a summer of his life to

work on different areas, watching the mechanics in every area, and then focusing on
one specific area. I thought he seemed to really enjoy it; it was a wonderful learning
experience for him.

Say: In his experience, why was his high school education valuable?

Answer: (Let one person answer.) Yes, he was able to use it in all his work, wasn’t he?

Say: What’s the second source of training that the DVD/video mentions?

Answer: (Let two or three answer.) You’re right. The military includes several branches: the Army,

Navy, Air Force, Marine, Coast Guard, and reserves.

Activities: 1. You could have a representative from a local technical college or a military recruiter give a
15-minute presentation. 2. Show the Bonus Content segment “Do You Want to Be the Next Big
Sports Start?” (4:50 minutes).

Chapter 5 Tools for Finding a Career Viewing Time: 3:20 minutes

Objectives:  After completing this session, participants will be able to
e Define a career cluster system
e Understand the purpose of a career cluster system

e Identify five key areas of information about careers that can help them determine
whether they are interested in or qualified for a character
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e Identify sources for additional information about careers

Chapter 5 Script

Say:

Meta Dunn said early in the DVD/video that finding what lights you up inside isn’t
enough—that you need tools to find the right key. This segment takes a look at several
tools you can use to find the right career. Read the Chapter 5 questions before we
begin.

Read the questions, begin the DV D, or video and stop it when “Networking” appears. Resume the script.

Say:

Answer:

Say:

Answer:

Say:

Answer:

Say:

Answer:

Activities:

What is a career cluster system?

(Let one or two people answer.) Yes, a career cluster system is one that arranges careers that
are similar into groups. The most accepted system has those 14 clusters that you saw
floating across the screen.

How do you use a career cluster system?

(Let one or two people answer.) That’s right. You can use the system to get ideas about the
types of careers that might interest you.

But what specific information do you need to have about a potential career before you
can choose it? The narrator mentioned five areas.

(Let several people answer.) Thank you. You need to know the goals you need to set to be
ready for that career, the education and skills requirements, the number of available
jobs, and, of course, the average income earned in that career.

Where can you go for additional information about career clusters or careers?

(Let people answer.) There are many sources, aren’t there? You may want to take a career
interest inventory. You can get career reference books from teachers, librarians, or
counselors. Today many schools and libraries have computer-based programs for
exploring careers. And, of course, you can find a variety of information on Web sites,

such as www.jist.com.

1. Administer a self-directed interest inventory, such as the Transition-to-Work Inventory or the
Self-Directed Search. 2. Display copies of career reference books, such as the Exploring Careers: A
Young Person’s Guide to 1,000 Jobs (and activities book) or Young Person’s Occupational Outlook
Handbook (and activities book) and ask viewers to look through them to find additional
information on careers, based on the results of the interest inventory. If you have access to
computers, help the viewers use them to search for career information. They can then record
their findings in The World of Work and You or on the Career & Life Explorer career assessment
tool. 3. Show the Bonus Content segment, “Show Me the Money” (3:24). (All the suggested
materials are available from JIST Publishing.)

Chapter 6 Networking Viewing Time: 3:42 minutes

Objectives:

After completing this session, participants will be able to
e Define networking
e Understand the benefits of networking
e Define volunteering
e Give examples of opportunities for volunteering
e Understand the benefits of volunteering

Chapter 6 Script

Say:

How often is it that you have the undivided attention of another person, someone who
wants to help you? Think about that and the Chapter 6 questions as you view the next
segment of the DVD /video.

Exploring Your Career Options Instructor’s Guide ©2004 JIST Publishing, Inc. 7



Read the questions, begin the DV D or video, and stop it when “It’s Time to Begin” appears. Resume the script.

Say:

Answer:
Say:

Answer:

Say:

Answer:

Say:

Answer:

Say:

Answer:
Say:

Answer:

Say:

Answer:

Activities:

In addition to teachers and counselors, who can give you career advice?

Family and friends can talk about their careers or connect you with someone in the
career you’re interested in, can’t they?

How can you begin networking? Is it difficult to build a network?

It’s as simple as asking for advice, asking people how they got their jobs, what they
like and don’t like about their careers, or asking for suggestions about education and
training.

What are the benefits of networking?

Networking can help you find a job, choose a career, or find a college. Remember the
question that I asked before we watched this segment? How often is it that you have
the undivided attention of another person? Now you know. That one-on-one
relationship that focuses solely on you is networking.

In fact, how are most jobs found?

Yes. Most jobs are not found by searching on the Internet, reading the classified ads,
or knocking on doors. Most jobs are found by networking.

How can you broaden your network?

Volunteering and applying for internships are excellent ways of broadening your
network.

Names some places where you can volunteer.

You can volunteer with a vet or at the humane society, with community service
organizations, doing things for your neighbors, or taking part in activities at your
church.

Have you ever volunteered? What did you gain when you volunteer?

(Let someone share his or her volunteering experience.) Yes, it’s amazing how you
build skills, learn more about activities, and automatically expand your network just by
giving a little of yourself to others. That’s not all. You learn more about yourself and
what you like. Volunteering also gives you experiences and sources for references to
include on applications and resumes. But you’re not the only one who gains from
volunteering; the community gains too, and that gives you a feeling of pride and
accomplishment.

1. Give each person an index card and ask each to write down one object that he or she needs.
Then give everyone the assignment of trying to find someone in the room who can help them
get what they need. 2. Set a timer for one minute and see who can list the most places for
volunteering before the timer goes off. Discuss their lists. 3. Ask a representative of a service
organization to come in and share about how volunteering with the organization can translate
into job-related skills or knowledge.

Chapter 7 It’s Time to Begin Viewing Time: 1:24 minutes

Objectives:

After completing this session, participants will be able to
e Recognize that there’s not one right career, but thousands of options
e Understand the elements of a career search
e Recognize the value of a sense of fulfillment in a career choice

Chapter 7 Script
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Say:

Answer:
Say:

How many of you believe that you must find exactly the right career if you’re going to
be successful and happy?

(Let one or two people state their opinions and then thank them for sharing, but don’t offer an opinion.)
Think about the Chapter 7 questions as you view the next segment of the DVD /video.

Read the questions, begin the DV D or video, and stop it when the outtakes finish.

Say:

Answer:
Say:

Answer:

Say:

Answer:

Say:

Answer:

Activities:

According to the narrator, how many career options do you have?

She says that there’s not one right answer; there are thousands of right answers. Can
you imagine thousands of options for your career?

How can you find those options?

You have to be creative, don’t you? The best way is to combine your hobbies or passion
with what you’re good at in school. Blend them together into a career that you will
love. But it won’t just tap you on the shoulder. You have to do some work.

What work must you do?

You must pick a place to start, stay open to your options, make a plan, and work
toward specific goals. Be flexible. You can adjust your goals if you realize that they’re
not working.

And then you’ll be rich, right?

No, focusing only on the money doesn’t make most people feel good about life.
Happiness and fulfillment are what make a rich life.

Have viewers complete the activities and workbooks they have begun. Be sure to allow enough
time for them to share their conclusions either in small groups or with the entire group.
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Career Exploration Questions

1. What career did you dream of having when you were a child?

2. Why do dreams evolve (or change) as people get older?

3. Why is choosing a career referred to as a process?

4. What three questions do you need to answer as you work on choosing a career?

5. When is the best time to explore who you are and what you love to do?

6. What influences your career choices?

7. What influence does education have on lives?

8. What are the results of dropping out of high school?

9. What are two keys to success in a career?

10. What are two keys to success in school?

11.  What are two additional sources of training?

12.  What is a career cluster system and how do you use it?

13.  What areas of information do you need to know to be able to make a decision about a potential career?

14.  Where can you go for more information about a career?

15. In addition to teachers and counselors, who can give you career advice?

16. What is networking?

17.  What are the benefits of networking?

18. How can you broaden your network?

19. Where can you volunteer?
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20. What do you gain by volunteering?

21. How many career options do you have?

22. How can you find those options?

23. How can you become rich?

Exploring Your Career Options Instructor’s Guide ©2004 JIST Publishing, Inc.

11



